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1-905.0 TITLE: SCHOOL CROSSING GUARDS 
 Effective Date: 9-25-00  (Author:  Sergeant Gillespie) 
 
1-905.1 SYNOPSIS: 
 

In order to provide the best possible adult supervision at school crossings, the following 
guidelines shall be implemented.  The basic responsibility for establishing school crossing 
guard assignments belongs with the City Traffic Engineer and shall remain with that 
Department. 
 

1-905.2 POLICY/OVERVIEW: 
 

The need for a school crossing guard at a specific location is determined by the City Traffic 
Engineer based on traffic surveys and standards established in the School Area Safety Section 
of the Public Works Traffic Manual.  This policy shall establish criteria for filling multiple 
vacancies at established crossing guard locations when resources are exceeded by the 
vacancies.  This policy also establishes uniform standards and operating procedures for 
crossing guards. 
 

1-905 PROCEDURES: 
 

I. Locations 
 

A. The locations for crossing guards are recommended by the City Traffic Engineer 
of Public Works in accordance with the School Area Pedestrian Safety Section of 
the Public Works Traffic Manual. 

 
B. If vacancies occur at locations deemed by the City Traffic Engineer as requiring 

crossing guards, the vacant locations shall be staffed based on the following 
established risk factors:  Number one having the highest risk, those locations in 
category one being staffed first, category two staffed secondly, and remaining 
assets assigned to locations in category three. 

 
1. At uncontrolled crossings where there is no alternate controlled crossing 

within 180 meters. 
 

2. At stop sign controlled crossings. 
 

3. At traffic signal controlled crossings.  
 

 II. Uniform of Crossing Guards 
 

A. During periods of work, crossing guards shall wear a Department issued reflective 
vest. 



TRAFFIC 2-002 

1 

2-002.0 TITLE: JUVENILE MEDIATION AND RESTITUTION PROGRAM 
 Effective Date:  1-25-94 
 Related Procedural Manual:  Pat 4-503 
 
2-002.1 SYNOPSIS: 
 
 The Juvenile Mediation and Restitution Program was developed through the cooperative 

efforts of the Los Angeles County Juvenile Court, the Pomona Unified School district, the 
L.A. County Probation Department, and the Pomona Police Department.  Officers of this 
Department, when encountering a minor who has violated a specific offense and who does 
not otherwise meet a detention criteria, may, upon completion of the processing of the minor, 
issue the minor a citation to appear in Juvenile Traffic Court.  (Authority:  Section 256, 
Welfare and Institutions Code) 

 
2-002.5 PROCEDURES: 
 
 I. Specific violations that may be cited into Juvenile Traffic Court 
 
 A. Officers, using a regular Traffic citation, may cite all persons between the ages of 

14-17 years, who are first-time offenders, into Juvenile Traffic Court for the 
following offenses: 

 
  Every violation of the Vehicle code not a felony (except 23152).  All infractions 

regardless of which code or statute.  All violations of local ordinances relating to 
curfew, loitering, traffic or fare evasion. 

 
  The following Penal Code sections: 
 
  374.3, 374.4 - Littering 
  490.1 - Petty Theft Under $50.00 
  502(c)(6), (7), or (8) - Computer Access 
   594 - Vandalism with Liquid or Paint 
   602(m) - Drive on Private Property 
   602.7 - Vending on RTD Property 
   602.8 - Fenced Property w/o Permission 
   640 - Bus Are Evasion, Disturbance 
   640a - Use of Slugs in Coin Machine 
   640.5 - Graffiti Public Vehicle (if damage $250.00 or less) 
   640.6 - Graffiti Private Property (if damage $250.00 or less) 
   647(f) - Public Drunkenness 
 
   Business and Professions Code: 
 
   25658 - Minor Consuming Alcohol 
   25658.5 - Minor Attempt to Purchase 
   25661 - Use or Possess False I.D. 
   25662 - Minor Possessing Alcohol 
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   City Codes 
 
   16-42 - Curfew Violation 
 
  At discretion of officer when offense is at level of infraction:  (court will treat as 

infraction under 19.8 & 17 PC) 
 
   330 PC - Illicit Gaming, dice, Cards 
   415 PC - Disturbing the Peace 
   415.5 PC - On School Grounds 
   485 PC - Keeping Lost Property 
   555 PC - Trespass Posted Property 
   853.7 PC - Written Promise to Appear 
 
  Every violation of the Fish and Game Code not a felony.  Every violation of the 

Harbors and Navigation Code relating to equipment and registration.  Section 
27176 Streets and Highways Code.  Rules and Regulations established under 
Sections 5003 and 5008 Public Resources Code.  Section 33211 Resources 
Code.  For offenses not committed in the presence of the officer, cite under 
authority of 625 W.I.C. 

 
 B. After a juvenile has been cited into Traffic Court, Officers must do the following: 
 
 1. Indicate on the face page of the Police Report the words “Juvenile Cite Out” 

after the charge.  This is important so Records can flag the report as a 
Mediation and Restitution Program Report. 

 
 2. Issue the juvenile a Mediation and Restitution Form, and include in the 

narrative of the report that the juvenile was cited into Traffic Court and that 
this form was provided to him/her. 

 
 3. Provide the juvenile thirty (30) calendar days for the appearance in court. 
 
 4. DR # on the cite. 
 
 5. Turn in cite with the report. 
 
 II. Processing of Juvenile 
 
 A. Nothing in the processing of the minor has changed, with the exception of the fact 

that now, prior to the release of the minor for the offenses specified above, the 
minor is issued a traffic citation to appear in Juvenile Traffic Court.  A Police 
Report is still required on the incident. 

 
 B. Upon issuing a citation to the juvenile offender, the officer shall write a brief 

synopsis of the incident on the back side of the citation (yellow copy). 
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 1. This will allow the juvenile court traffic judge to have some additional 
information regarding the incident.  (Note:  copies of the police report will 
not be copied by Records personnel and sent to the court.)  

 
 C. Nothing by way of the procedure is to preclude an officer from pursuing a 

detention on the minor if, in the officer’s opinion, and based on the minor’s 
record, a detention is warranted. 

 
 1. If, in the officer’s opinion, the offense for which the minor is being 

processed should be handled as a criminal offense in Juvenile Court (as 
opposed to Traffic Court), the officer may process the minor accordingly and 
request that be done in the police report. 
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5-005.0 TITLE: MEDICAL TREATMENT OF PRISONERS 
 Effective Date:  5-7-84 
 Revised Date:  2-19-87 
 Related Procedural Manuals: JAIL. 3-200, PAT. 7-404, DET. 1-801  
 
5-005.1 SYNOPSIS  
 
 Procedures  to   be   followed   in   providing  medical treatment  to  sick or  injured  persons 

taken  or being taken into custody by this Department. 
 
5-005.2 POLICY OVERVIEW: 
 
 The Los Angeles County Department of Health Services is responsible of reimbursing 

hospitals and physicians for emergency medical care rendered to persons in custody prior to 
booking. 

 
 To receive treatment at Pomona Valley Community Hospital for an arrestee prior to booking 

at the Pomona City Jail, a form has been supplied by the Department of Health Services.  The 
form number is 7614726-85.  The form is composed of four parts and will be provided to the 
officer by the Emergency Room Clerk at Pomona Valley Community Hospital. 

 
 To qualify for payment, the following conditions must be met: 
 
 1. Person must be in custody for violation of a county, state, or federal law. 
 
 2. The severity of the medical emergency must be such that a prudent person would 

consider it necessary to obtain care from the nearest hospital.  (All other cases must be 
taken to the nearest county facility for care.)   

 
5-005.5 PROCEDURES  
 
 I. Officers Responsibilities Prior to Booking  
 
 A. When   applicable,   transport   the  arrestee directly to Pomona Valley  

Community  Hospital Emergency  Room  for   the  necessary  medical treatment.   
 
 B. Inform  the  Emergency  Room  Clerk  that  the arrestee is in need of medical 

attention. 
 
 C. The officer shall complete form #7614726-85 provided by the Emergency Room 

Clerk.  The hospital will retain three copies and provide the officer with one copy.  
The copy of the form that is provided to the officer shall be attached to the police 
report when submitting the report for approval. 

 
  NOTE:  On Form 7614726-85 provide all requested information.   
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 D. There will be situations where officers obtain the booking number and destination 

after leaving the hospital; the transporting officer shall call PVCH and advise the 
admitting clerk of the booking number and destination. 

 
  The transporting officer shall indicate in his report, or supplemental report, the 

name of the clerk who received the information.   
 
 E. If applicable, make certain that the arrestee signs the hospital’s Informed Consent 

Form at PVCH.  (This form is printed on the medical chart.) 
 
 F. After obtaining medical release, complete the remaining steps involved in the 

booking procedure. 
 
 II. Medical Treatment For Prisoners AFTER BOOKING  
 
 A. Transporting Officers Responsibilities  During Life Threatening Medical Needs  
 
 1. Transport  prisoner from  Jail to PVCH Emergency Room, using an 

ambulance when necessary.   
 
 2. Observe admitting procedures.  
 
  NOTE:  Form #7614726-85 is not necessary on prisoners that have already 

been booked at the Pomona City Jail and require subsequent medical 
treatment.  All after booking medical expenses are the responsibility of the 
City, therefore the form is not needed.  

 
 3. Have arrestee sign hospital’s Informed Consent Form.   
 
 4. Transport prisoner  back to Jail - if medically cleared, to house in Pomona 

Jail facility. 
 
 5. If not medically cleared to house in Pomona Jail, transport to Los Angeles 

County Medical Center, 1200 N. State Street, Los Angeles, CA.  90033. 
 
 6. Prepare and submit a Supplementary Report (PPD-18) regarding the 

incident. 
 
 B. Transportation   Officer's    Responsibilities During Non-Life threatening Medical 

Needs.   
 
 1. Receive booking package,  transfer record and prisoner's property from 

Jailer.   
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 2. Transport  prisoner  to L.C. Jail facility.   
 
 3. Prepare and submit a Supplementary Report (PPD-18) regarding the 

incident.   
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5-100.0 TITLE: HOUSING POLICE MOTORCYCLES AT OFFICERS’ RESIDENCES 
 Effective Date: 12-2/87 
 
5-100.1 SYNOPSIS: 
 
 Parameters for those assigned to Motorcycle Traffic Enforcement to ride their vehicles to, 

and maintain them at, their residence. 
 
5-100.2 POLICY/OVERVIEW: 
 
 The officer shall have the option of utilizing this procedure.  If the officer does not wish to 

ride/maintain the vehicle as described herein, a suitable alternate facility will be provided 
within the City of Pomona. 

 
5-100.3 REFERENCES: 
 
 City of Pomona Vehicle Take Home Policy 
 
5-100.4 DEFINITIONS: 
 
 “Supervisors” refers to the Special Operations Sergeant or Lieutenant unless specifically 

stated otherwise.  In their absence, the Operations Captain will be contacted regarding any 
required approvals.  Only in emergency circumstances in which none of the above can be 
located, shall the Patrol Watch Commander be contacted for such authorizations. 

 
5-100.5 PROCEDURES: 
 
 I. Officers assigned to Motorcycle Traffic Enforcement are authorized to drive/store their 

police motorcycle to/at their residence under the following guidelines.  (See attached 
City of Pomona procedure regarding process to obtain authorization.) 

 
 A. The place of residence/storage must be within 20 miles of any Pomona City limit. 
 
 B. The officer shall go “10-8” (i.e., on-duty) immediately upon, but not before, 

entering the Pomona City limit. 
 
 C. He/She shall be “on-duty” within the City, in full uniform, and prepared to 

perform traffic enforcement at the beginning of the assigned shift. 
 
 D. All vehicle and personal pre/post shift preparation will be completed before or 

after the shift as appropriate. 
 
 E. Officers should refrain from becoming involved in routine traffic enforcement 

until entering the City.  This does not preclude taking appropriate police action in 
unusual circumstances, but careful discretion shall be exercised.  Where practical, 
any such enforcement should be referred to agency having jurisdiction. 
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 1. Any such actions taken shall be reported in an inter-office memo to the 
supervisor immediately upon completion of the incident. 

 
 F. The vehicle shall not be used for any unauthorized purpose while on or off duty. 
 
 G. If the weather at the beginning of the officer’s shift is such that riding the 

motorcycle would prove unduly hazardous, the officer shall respond in his private 
vehicle to the station to complete his shift in a police unit. 

 
 1. No vehicle mileage reimbursement or other compensation will be provided. 

 
 2. Once a unit has been assigned, the officer shall complete his shift in that unit 

unless otherwise authorized by the supervisor. 
 

 II. Storage/Maintenance 
 
 A. The vehicle shall be kept in a totally enclosed, lockable garage and must be 

located on the property of the officer’s residence.  Any such garage will receive 
prior approval from the Special Operations Lieutenant. 

 
 1. The facility shall remain secured and locked at all times of storage except 

when normal maintenance or other activities require otherwise.  At no time 
will the facility be left unsecured in the absence of the officer or suitable 
responsible party. 

 
 2. If the officer is to be absent for an extended period, (i.e., vacation, etc.) the 

supervisor will be advised.  Alternate storage arrangements will be made, 
considering the circumstances and with the approval of the supervisor. 

 
 B. The officer shall perform routine cleaning and maintenance procedures at his 

residence while off-duty and with no additional compensation, except as may be 
authorized by the officer’s supervisor. 

 
 C. If maintenance/repairs require that the motorcycle be left at the dealership, it shall 

be the officer’s responsibility to arrange for transportation to and from the dealer 
including his transportation home, off-duty and without compensation unless 
otherwise authorized by the supervisor. 

 
 1. Minor repairs due to malfunctions occurring while on-duty may be resolved 

during the duty shift with supervisor’s approval. 
 

 D. The officer shall maintain all equipment and clothing, as might reasonably be 
expected to be needed during the officer’s shift, in his assigned locker at the 
Pomona Police Department.  This includes a complete Class “B” uniform and 
regular duty shoes. 
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5-200.0 TITLE: POST-TRAFFIC BUREAU ASSIGNMENT MOTORCYCLE OPERATIONS 
Effective Date:  4-26-18 (Author: A. Bostrom, Sergeant) 

  
5-200.1 SYNOPSIS: 
 
 This section establishes parameters for sworn personnel previously assigned to Motorcycle 

Traffic Enforcement to ride police motorcycles.  
 
5-200.2 POLICY/OVERVIEW: 
 
 Officers who have rotated or promoted out of a motor position in the Traffic Bureau may, 

under certain circumstances, be allowed to ride a police motorcycle for community outreach 
and/or traffic enforcement purposes. 

 
5-200.3 REFERENCES: 
 
 Pomona Police Department Motor Operational Guidelines. 
 
5-200.5 PROCEDURES: 
 
 The use of former motor officers in any capacity will be at the discretion of the Traffic Sergeant 

based on the needs of the Department and the Traffic Bureau. 
 

I. In order to be considered for a temporary assignment on a police motorcycle, the officer 
must meet the following criteria: 

 
A. Valid M1 CDL endorsement 

 
B. Motor Class A and/or C Uniform 

 
C. Motorcycle helmet consistent with the current style and color scheme 

 
D. Evaluation/approval by a certified, current motor instructor prior to use or 

assignment 
 

E. Attend at least one quarterly training per calendar year 
 

F. Be in good standing with the Department 
 

II. No police motorcycle may be used for any reason without the permission of the Traffic 
Sergeant. 

 
III. Equipment and uniform purchases/maintenance will be at the officer’s own expense. 

 
IV. No police motorcycles will be assigned as a take home vehicle. 
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6-001.0 TITLE: PARKING SPACES DESIGNATED FOR HANDICAPPED OR DISABLED 
PERSONS 

 Effective Date: 5-7-84 
 Related Procedural Manuals: Pat. 4-301 
 
6-001.1 SYNOPSIS: 
 
 Procedure for citing unauthorized vehicles parked in designated “handicapped” or “disabled 

person” zones. 
 
6-001.3 STATUTORY REFERENCES: 
 
 22507.8(a) - It is unlawful for any person to park or leave standing any vehicle in a stall or 

space designated for physically handicapped persons if, immediately adjacent to and visible 
from such stall or space, there is posted a sign consisting of a profile view of a wheelchair 
with occupant in white on a blue background or the space is outlined in blue markings and 
there is on the ground in the space a similar profile view depicting a wheelchair with 
occupant, unless the vehicle displays either one of the distinguishing license plates or a 
placard issued pursuant to Section 22511.5 or to disable veterans, as specified in Section 
9105. 

 
 22507(B) - The provisions of subdivision (a) shall apply to all off street parking facilities 

owned or operated by the state, and to all off street parking facilities owned or operated by a 
local authority (   ) 1. The Provisions of subdivision (a) shall also apply to any privately 
owned and maintained off street parking facility (   ) 2. 

 
 Note:  Police officers and Parking employees are authorized to issue citations for violations 

of Section 22507.8(a).  This Section can be issued on private property, e.g., markets, banks, 
and shopping centers; as well as City and County off street parking facilities. 

 
6-001.5 PROCEDURES: 
 
 I. Legally Parked Vehicles 
 
 A. To legally park in a space designated for disabled persons, the vehicle must have 

one of the following: 
 
 1. Disabled Veterans License Plate 

 
 2. Disabled Person License Plate 

 
 3. Disabled Person Parking Placard.  This placard may be purchased from 

Department of Motor Vehicles.  It is blue plastic, approximately 6” x 12”, 
with a white profile view of a wheelchair with an occupant.  The placard 
must be in plain view from the outside of the vehicle, usually placed on the 
dash. 
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 B. The below listed disabled Veterans Person Plates are exempt from any 

enforcement action: 
 
 1. Disabled Veterans Plate # Series 

 
  VET 000 - VET 999   000 VET - 999 VET 
  VTN 000 - VTN 999   000 VTN - 999 VTN 

            VTR 000 - VTR 999   000 VTR - 999 VTR 
                                                  IVET 000 - IVET 999 
                                                  IVTA 000 - IVTZ 999 
 

 2. Disabled Persons Plate # Series 
 
  DPW 000 - DPW 999   000 DPW - 999 DPW 
  DPX 000 - DPX 999   000 DPX - 999 DPX 
  DPY 000 - DPY 999   000 DPY - 999 DPY 
  DPZ 000 - DPZ 000   000 DPZ - 999 DPZ 
 
  000 RPD - 999 RPD   000 WDP - 999 WDP 
  000 SDP - 999 SDP   000 XDP - 999 XDP 
  000 TDP - 999 TDP   000 YDP - 999 YDP 
  000 UDP - 999 UDP   000 ZDP - 999 ZDP 
  000 VDP - 999 VDP 
 
  IDPA 000 - 1DPZ 999 
 
  Disabled Person Parking Placard 
 
  00001 - 100,000  
 
 3. Any plate beginning with 1DP can be followed with an alphabetic letter 

from A-Z.  Any plate in this series is also exempt from any enforcement 
action.  
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II. Operating Procedures for Crossing Guards 

 
A. Crossing guards should not direct traffic, except that they may create gaps in the 

traffic stream at opportune times. 
 

B. The presence of a crossing guard in the roadway serves as an easily recognized 
indication to drivers that pedestrians are about to use the crosswalk and that all 
traffic must stop. 

 
C. When all traffic has stopped, the crossing guard can allow the children to cross. 

 
D. Crossing guards shall use a Department issued “STOP” paddle.  The paddle shall 

have “STOP” on both sides and the “STOP” paddle shall be reflective.  The 
paddle shall measure a minimum of 18” x 18” and shall have a red background 
with white reflective borders and legends. 


